Our Lady of Perpetual Help
Syllabus – 6th, 7th, 8th Grade
Teacher: Mrs. Jessica Koeppel



                  
Contact Email:jkoeppel@olphna.org 
                  
                            
Webpage: http://koeppel.weebly.com 

Open Computer Lab –Only for completing projects:  

Monday 2:50 – 3:15

Tuesday 7:30 – 7:50, 12:20 – 12:40, 2:00 – 3:15

Wednesday 7:30 – 7:50, 1:10 – 1:50, 2:50 – 3:15

Thursday 9:25 – 10:15, 1:45- 3:15 (limited seating) 

Additional Materials: 

- Headphones
- Pencil

- Jump Drive 

Computer Class Schedule 
6th Grade

Monday (Bliss): 8:40 – 9:20       
      Wednesday (Bliss): 1:50 – 2:35 
7th Grade

Tuesday (Mathes): 8:00 - 8:45
      Thursday (Martin): 9:30 – 10:15 
             (Martin): 9:30 – 10:15                          (Mathes): 11:45 – 12:30 
8th Grade

Monday (Group 1) 10:15 – 11:00
      Thursday (Group 1) 10:15 – 11:00
Tuesday (Group 2) 10:15 – 11:00
      Wednesday (Group 2) 10:15 – 11:00
JA Finance Park – During 7th Grades second visit to the computer lab each week the students will be preparing for their field trip to JA Finance Park. Personal financial planning and career exploration are concepts that are discusses throughout the program. On the field trip they will be using what they have learned into practice such as economic options and budgeting.
Grades

Junior High students will earn a grade in computer just like all other classes: Math, Science, Social Studies, etc. This is the first semester for this. For this class I am using Engrade for the student grade book. All students have received their Engrade access codes. Students get 5 points for participation every class. They can lose a point for inappropriate behavior and not coming to class prepared.
Assignments: 60%
Class Participation: 20%

Quiz: 20%

Skills
Introducing:

· Demonstrate proper use of terminology associated with databases and spreadsheets (e.g. field/category, records, files, cells, columns, rows, alphabetic/labels, numeric formulas, etc.)
· Practice file management skills (deleting, moving, coping files, creating folders)
· Practice advanced word processing techniques (page numbering, footnotes, headers/footers, hanging indents)
· Research and evaluate the accuracy, relevance, appropriateness, comprehensiveness, and bias of electronic information sources concerning real-world problems
· Employ the use of more than one application simultaneously (multitasking) e.g. copy graph from spreadsheet into word processing document.

· Select and share Internet sites that enhance curriculum topics.
· Create spreadsheet graphs to best illustrate a given set of data.
· Use analytical thinking to draw conclusions from data entered into a database or spreadsheet.
Developing:
· Recognize and understand basic network terms and concepts (server, hub, Internet, cabling, workstation, etc.)
· Recognize and understand Internet Terms (URL, link, website, search engine, HTML, etc.)

· Demonstrate proper use of home row and proper keystrokes in keyboarding

· Use basic formatting tools in word processing (highlight, delete, fonts, bold, italics, centering, etc.)

· Demonstrate the use of advanced saving techniques (saving vs. saving as, different drives) to facilitate the revision or documents
· Identify spreadsheet cells, menu and levels to create simple spreadsheet for graphing
· Utilize advanced formatting tools in word processing (margins, tabs, bullets, numbering)
· Import multi-media clips (graphics, sound, video) into documents and presentations from the Internet or other sources
· Understand the concept and need for personal authenticity in their work
· Distinguish among freeware, shareware, and commercial software
· Practice basic Internet Safety
· Determine when technology is useful and select the appropriate tool(s) and technology resources to address a variety of tasks and problems.

· Analyze spreadsheets in order to gather information.

· Exhibit search strategies and techniques

Mastering:

· Use already created spreadsheets to graph using templates
· Understand the moral and legal consequences of plagiarism

· Identify an individual’s rights and resulting responsibilities as a technology user, including plagiarism and the respect of stored information of others

